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June 1,2018

NOTIFICATION OF AWARD

Mr. Brent Renkema
Steelcase, lnc.
901 44th Street SE
Grand Rapids, Ml 49508

RE NASPO ValuePoint Cooperative Purchasing Program, Master Agreement
No. MA147 and State Contract No.4400013450
CONTRACT NUMBER: 4400013450 T-NUMBER: 92933

This is official notification that the contract referenced above has been awarded to your
company based on your NASPO ValuePoint Cooperative Purchasing Program Master
Agreement No. MA146 and State of Louisiana Participating Addendum. Enclosed is a
copy of the contract award, and an original copy of the participating addendum. This
contract shall be effective for a period beginning 611118 and ending 0112112023, or until
such time that this office informs you by thirtv (30) days written notice that this contract
will be cancelled.

Steelcase, lnc. shall submit detailed contract usage reports quarterly to the Office of
State Procurement Contracts Manager for this contract in accordance with the below
schedule. lnitiation and submission of the quarterly reports to the Office of State
Procurement is the responsibility of the Contractor without prompting or notification by
the Office of State Procurement Contracts Manager. lf these reports are not submitted
in a timely manner, the Office of State Procurement shall have the right to terminate the
contract.

The specific usage report content, scope, and format requirements is available on the
Office of State Procurement website under Purchasing/Online Formsfuendor Forms:

ln addition, the person's name who compiles the report and their contact information
shall be provided. The Office of State Procurement reserves the right to request copies
of any purchase orders issued against the contract.

The usage reports shall be submitted utilizing this format or an equivalent format that
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has been pre-approved by the Office of State Procurement.
Mr. Brent Renkema
June 1,2018
Page 2

Schedule for submittal of usage reports:

Quarter
First Quarter
Second Quarter
Third Quarter
Fourth Quarter

Reportinq Period
July 1 through September 30
October 1 through December 31
January 1 through March 31
April 1 through June 30

Due Date
October 31

January 31
April 30
July 31

lf a list of distributors was submitted with your bid participating addendum, it will be your
responsibility as prime contractor to send copies of this award to each distributor. Prior
approval from this office must be obtained before additional distributors may be added.

lf you have any questions concerning the above, please contact Lelia Achee at
(225) 342-6525.

Sincerely,

Paula Tregre
Director State Procurement

ia Achee
State Purchasing Officer 3

PT:DR:la

Enclosure(s)

BY



STATE OF LOUISIANA
Competitive Contract

Vendor: 310148599
Company
STEELCASE INC
901 44TH STREET SE
GRAND RAPIDS MI49508
Phone .616-247-2710
Fax :616-246-4918

Contract number: 440001 3450
Description: OFFICE FURNITURE-STEELCASE

T Number: 92933
Version: 5
LAPS Contract: No
FiscalYear: 20'18
Min.Ord.Value: 0.00
Distributor Contract: Yes
PCard:No
Co-op Agreement:Yes

Buyer lnformation
Name: LELIA ACHEE
Tel Number: 225-342-6525
Email: lelia.achee@la. gov

SEBD Vendor: No
SEHI Vendor: No
VSE Vendor: No
DVSE Vendor: No
Contract Valid Dates:
01 t08t2018 - 01 t21 t2023

Supplier Text:
Notice to Vendor: Office Furniture (June I , 2018-Janu ary 21 ,2023), in accordance with the Steelcase, lnc
NASPO ValuePoint Cooperative Purchasing Program, Master Agreement No. M4147. Purchase Order to
reference Master Agreement No. M4147 and State Contract No. 4400013450.

Products lncluded:
Workspace Furniture, to include: Systems Furniture and Accessories; Desks/Tables and Accessories
Design Services (only apply to designing panel systems furniture)
lnstallation Services

Exclusions:
Professional ServicesConsu lting Services
Lease Agreements

Contact Person:
Vanessa Derks
(616) 698-1637
vderks@steelcase.com

Orders must reference (1). MasterAgreement No. M4147, and State Contract No.4400013450. (2). Your name,
address, contact, and phone number (3) Purchase Order amount, and itemized list of accessories of the service
contract.

Approved by
t

Recommending

Please channel your purchase order through one of our authorized resellers so they can arrange for proper



Contract number:,440001 3450

T Number: 92933

Vendor:310148599
Distributôr Contract: YFS
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ordering and installation of your unit.

('1). Frost Barber
(2). M.L. Bath - Vendor # 310034884
(3). M.L. Bath - Vendor # 310090564
(4). Barefield Wodkplace Solutions

Line Material No.

Supplier Part
No.

Description Prod. Cat. UOM Net Price Discount

1 System Furniture and Accessories,

System Furniture and Accessories, Seating,

Desks/Tables, Filing: Metal Storage and Wooden

Case Goods.

Quote must accompany purchase order

56112104 0.00000

2 Design Services

Design Services:

2% of list for design (if project is cancelled, dealer

can still invoice 2% of List for design.

56112't04 0 00000

3 lnstallation Services:

lnstallat¡on Services:

5% of list for installation

General Terms & Exclusions:

lnslall hours at 8-5 M-F

Night weekends holidays extra and quoted by the

project

The job site shall be clean and free of debris prior to

installation

Free access to buildings must be granted

Labor cost may be adjusted if trucks cannot unload

d¡rectly at the building site

Police and security to be provided by the owner if
we are to block s¡dewaludriveway/street because ol

location of the docudoors
Elevator access Wo other trades to speed up install

and reduce our expenses

Other trades should be out ofthe space

Secured lock and kev storaoe if fhe nroiecl cannot

56112',104 0.00000



Contract number: 140001 3450

T Nlrmhêr' 92933
Vendor:310148599

Distributor Contract: YES

Page
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L¡ne Material No.

Supplier Part

No.

Descript¡on Prod. Cat. UOM Net Price D¡scount

be completed must be supplied at the site by the

customer. lf the dealer must remove product and

return later, additional fees will be incurred.

lf the dealer must make multiple trips because the

building is not ready, or blocked by other trades
people, additional fees may be incurred

Customer to supply a licensed eleclrician to connect

all power hard wired connections.



Contract number: 44000 1 3450

T Number: 92933

Vendor:310148599

Distr¡butor Contract: YES

Page
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Standard Terms and Conditions

1. THIS IS NOT AN ORDER TO SHIP (OR BEGIN SERVICE), A CONTRACT RELEASE OR PURCHASE ORDER MUST BE

rssuED BEFORE YOU ARE AUTHORTZED TO SHrp (OR BEctN SERVTCE)

2. THIS IS NOTICE THAT THE CONTRACT REFERENCED ABOVE HAS BEEN AWARDED TO YOU BASED ON IHE BID

(OR PROPOSAL) SUBMITTED. ALL TERMS, CONDITIONS, AND SPECIFICATIONS OF THE SOLICITATION WLL
APPLY TO ALL ORDERS.

3. ANY AGENCY AUTHORIZED TO PURCHASE FROM THIS CONTRACT MUST ISSUE AN ORDER AND REFERENCE THE

CONTRACT NUMBER, LINE NUMBER AND COMMODITY ITEM NUMBER FOR EACH ITEM.

4. CHANGES IN ITEMS TO BE FURNISHED ARE NOT PERMITTED (UNLESS APPROVED BY THE ISSUING AGENCY PRIOR

TO DELIVERY) PRIOR APPROVAL MUST ALSO BE OBTAINED BEFORE DISTRIBUTORS CAN BE ADDED OR DELETED,

5. IF A DISTRIBUTOR LIST WAS SUBMITTED, CONTRACTOR MUST SEND COPIES OF THIS AWARD TO EACH

DISTRIBUTOR

6. QUANTTTTES LTSTED ARE ESTTMATED AND NO QUANTTTTES ARE GUARANTEED (UNLESS',COMMTTTED VOLUME" tS

SPECIFICALLY STATED). CONTRACTOR MUST SUPPLY ACTUAL REQUIREMENTS ORDERED AT THE CONTRACT

PRICE AWARDED.

7. COMPLIANCE WITH CIVIL RIGHTS LAWS.

THE CONTRACTOR AGREES TO ABIDE BY THE REQUIREMENTS OF THE FOLLOWING AS APPLICABLE: TITLE IV AND

TITLE VII OF THE CIVIL RIGHTS ACT OF 1 964, AS AMENDED BY THE EQUAL OPPORTUNITY ACT OF 1972,

FEDERAL EXECUTIVE ORDER 11246,THE FEDERAL REHABILITATION ACT OF 1973, AS AMENDED, THE VIETNAM

ERA VETERAN'S READJUSTMENT ASSISTANCE ACT OF 1974, TITLE IX OF THE EDUCATION AMENDMENTS OF 1972,

THE AGE ACT OF 1975, AND CONTRACTOR AGREES TO ABIDE BY THE REQUIREMENTS OF THE AMERICANS WITH

DISIBILITIES ACT OF 1990. CONTRACTOR AGREES TO NOT TO DISCRIMINATE IN ITS EMPLOYMENT PRACTICES,

AND WILL RENDER SERVICES UNDER THIS AGREEMENT AND ANY CONTRACT ENTERED INTO AS A RESULT OF

THIS AGREEMENT, WITHOUT REGARD TO RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, VETERAN STATUS,

POLITICAL AFFILIATION, OR DISABILITIES. ANY ACT OF DISCRIMINATION COMMITTED BY CONTRACTOR OR

FAILURE TO COMPLY WTH THESE STATUTORY OBLIGATIONS WHEN APPLICABLE SHALL BE GROUNDS FOR

TERMINATION OF THIS AGREEMENT AND ANY CONTRACT ENTERED INTO AS A RESULT OF THIS AGREEMENT

8. CONTRACÍ CANCELLATION

THE STATE OF LOUISIANA HAS THE RIGHT TO TERMINATE THE CONTRACT IMMEDIATELY FOR ANY OF THE

FOLLOWING REASONS: (A) MISREPRESENTATION BY THE CONTRACTOR; (B) CONTRACTOR'S FRAUD,

COLLUSION, CONSPIRACY OR OTHER UNLAWFUL MEANS OF OBTAINING ANY CONTRACT WITH THE STATE OF

LOUISIANA; (C) CONFLICT OF CONTRACT PROVISIONS WITH CONSTITUTIONAL OR STATUTORY PROVISIONS OF STATE

OR FEDERAL LAW; (D) ABUSIVE OR BELLIGERENT CONDUCT BY CONTRACTOR IOWARDS AN EMPLOYEE OR AGENT OF

THE STATE; (E) CONTRACTOR'S INTENTIONAL VIOLATION OF THE PROCUREMENT CODE (LA. R S. 39:1551 ET SEQ.) AND

ITS CORRESPONDING REGULATIONS; OR, (F) ANY LISTED REASON FOR DEBARMENT UNDER LA. R.S. 39:1672.

THE STATE OF LOUtS|ANA MAY TERMTNATE THE CONTRACT FOR CONVENTENCE AT ANY TrME (1) By GTV|NG THtRTy (30)

DAYS WRITTEN NOTICE TO THE CONTRACTOR OF SUCH TERMINATION: OR (2) BY NEGOTIATING WITH THE CONTRACTOR

AN EFFECTIVE DATE THE STATE SHALL PAY CONTRACTOR FOR, IF APPLICABLE: (A) DELIVERABLES IN PROGRESS; (B)

THE PERCENTAGE THAT HAS BEEN COMPLETED SATISFACTORILY; AND, (C) FOR TRANSACTION-BASED SERVICES UP

TO THE DATE OF TERMINATION, TO THE EXTENT WORK HAS BEEN PERFORMED SATISFACTORILY

THE STATE OF LOUtStANA HAS THE R|GHT TO TERMTNATE THE CONTRACT FOR CAUSE By ctvtNc THtRTy (30)

DAYS WRITTEN NOTICE TO THE CONTRACTOR OF SUCH TERMINATION FOR ANY OF THE FOLLOWING



Contract number: 440001 3450
T Nlrmhêr' 92933

Vendor: 310148599
Distrihrrtnr Cnnlreel YFS
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NON-EXCLUSIVE REASONS: (A) FAILURE TO DELIVER WITHIN THE TIME SPECIFIED lN THE CONTRACT; (B) FAILURE OF

THE PRODUCT OR SERVICE TO MEET SPECIFICATIONS, CONFORM TO SAMPLE QUALITY OR TO BE DELIVERED IN

GOOD CONDITION; OR, (C) ANY OTHER BREACH OF CoNTRACT.



Contract number: 440001 3450
T Number: 92933

Vendor: 310148599
Dislr¡hl r1ôr Côntrâ.t' YtrS
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CONTRACT DISTRIBUTORS

310003654

FROST-BARBER INC

9322 INTERLINE AVE.

BATON ROUGE LA 7OBO9

Te lephone : 225-926-5000

Fax:225-926-5011

31 0090564

M L BATH CO LTD

309 NORTH 4TH ST

MONROE LA 7'I2O'I

Telephone: (31 8) 361 -9986

310034884

M L BATH CO LTD INC

BATH BUSINESS SERVICES

PO BOX 20048

SHREVEPORT LA 71120

Telephone: 31 8-221 -7'l 41

Fax: 318-425-7117

310131183

BAREFIELD WORKPLACE SOLUTIONS INC

WORKPLACE SOLUTIONS

401 ST JOSEPH ST

NEW ORLEANS LA 7O,I30

Telephone: 504-522-9558

Fax: 601-352-2908



PARTICIPATING ADDENDUM ("Addendum")
NASPO ValuePoint COOPERATIVE PURCHASING PROGRAM

Office Fu rnitu re (2018-20231
Administered by the State of Utah ("Lead State")

MASTER AGREEMENT
Master Agreement No. M4147

Steelcase lnc. ("Steelcase"); Steelcase Participating Dealers ("Dealer")

And

The State of Louisiana ("Participating State")
Participating State Contract Number: 4400013450

Dealer, listed in Attachment 11.1, will become a party to this Addendum upon completion of a
"Participating Dealer Letter", a sample of which is found in Attachment 11.2.

The term "Contractor" means hereunder the entity that is responsible to provide the Products and/or
Services in accordance with the terms of this Addendum and each Purchase Order. Steelcase and
Dealer may collectively be referred to as "Contractor"; however, all representations and warranties
contained herein shall be extended individually, as applicable to each.

The following products or services are included in this contract pottfolio. Discounts are included in

Attachment l:

. Workspace Furniture, to include:
o Systems Furniture and Accessories
o Desks/Tables and Accessories
o Filing and Storage and Accessories

. Seating and Accessories

. Design Services (Note: Design Service Fees may only be applied to designing panel systems
furniture.)

. lnstallationServices

The following products or services are excluded from purchase under this Participating Addendum and

State Contract Number 440Q013450:
. ProfessionalServices
. Consulting Services
. Lease Agreements

1. Scope

This Addendum covers the Office Furniture (2018-2023) contracts led by the State of Utah along with a
multi-state sourcing team for use by all state agencies and local government entities, institutions of
higher education, and school districts located in the State of Louisiana who are authorized by the State
of Louisiana statutes to utilize state contracts.

Page I of 19



2. Partici nation

Use of specific NASPO ValuePoint cooperative contracts by state agencies, political subdivisions and

other entities (including cooperatives) authorized by an individual state's statutes to use state contracts
are subject to the prior approval of the respective State Chief Procurement Official. lssues of
interpretation and eligibility for participation are solely within the authority of the State Chief
Procurement Official.

INDIVIDUAL CUSTOMER: Each State agency and political subdivision, as a Participating Entity, that
purchases products/services will be treated as if they were lndividual Customers. Except to the extent
modified by this Participating Addendum, each agency and political subdivision will be responsible to
follow the terms and conditions of the Master Agreement; and they will have the same rights and
responsibilities for their purchases as the Lead State has in the Master Agreement. Each agency and
political subdivision will be responsible for their own charges, fees, and liabilities. Each agency and
political subdivision will have the same rights to any indemnity or to recover any costs allowed in

the contract for their purchases. The Contractor will apply the charges to each Participating Entity

individually.

3. Term

The term of this Participating Addendum and State Contract Number 4400013450 shall be effective
April 30, 2018 (the "Effective Date") through January 21,2023, unless othenruise terminated in

accordance with the termination provisions of this Participating Addendum or the Master Agreement.
'This Participating Addendum and State Contract Number 4400013450 may be extended in accordance
with the terms and conditions of the Master Agreement.

4. Non-Exclusive Contract

The contract shall be non-exclusive and shall not in any way preclude the State of Louisiana from

entering into similar contracts and/or arrangements with other vendors or from acquiring similar, equal

or like goods and/or services from other entities or sources.

5. Modifications and/or Additions to the Master Aqreement

A. Administrative Fee:
Contractor shall pay a 1o/o administrative fee to the State of Louisiana. The fee shall be

submitted quarterly and shall be based on the total net (gross sales minus returns,
credits and deductions) sales to entities located in the State of Louisiana through State
Contract Number 4400013450. The check is to be made payable to the State of
Louisiana, Division of Administration, Office of State Procurement. The check is to be

mailed to the Office of State Procurement, Attn: OSP Receivables Specialist, either
through the U.S. Postal Service to our box at: P. O. Box 94095, Baton Rouge, LA
7080¿-9095 or through a courier service to our physical location at: 1201 North 3'd

Street, Suite 2-160, Baton Rouge, LA 70802. Contractor shall indicate State Contract
Number 4400013450 on the remittance. Payment shall be made in accordance with the
following schedule:

Quarter
First Quader

Payment Period
July 1 through September 30

Second Quarter October 1 through December 31 January 31

Third Quarter January 1 through March 31 April 30
Fourth Quarter April I through June 30 July 31

Page2 of 19

Pavment Due Date
October 31



B. Usage Reports:
Contractor shall submit detailed contract usage reports quarterlv to the Office of State
Procurement Contracts Manager for State Contract Number 4400013450 in accordance
with the below schedule. lnitiation and submission of the quarterly reports to the Office
of State Procurement is the responsibility of the Contractor without prompting or
notification by the Office of State Procurement Contracts Manager. lf these reports are
not submitted in a timely manner, the Office of State Procurement shall have the right to
terminate the contract.

The specific usage report content, scope, and format requirements is available on the
Office of State Procurement website under Purchasing/Online FormsA/endor Forms:

. ln addition, the
person's name who compiles the report and their contact information shall be provided.
The Office of State Procurement reserves the right to request copies of any purchase
orders issued against the contract.

The usage reports shall be submitted utilizing this format or an equivalent format that
has been pre-approved by the Office of State Procurement.

Schedule for submittal of usage reports:

QuaÉer
First Quarter
Second Quarter
Third Quarter
Fourth Quarter

Reportinq Period
July 1 through September 30
October I through December 31
January 1 through March 31
April 1 through June 30

Due Date
October 31
January 31
April 30
July 31

c Amendments:
Any further Amendments to the Master Agreement after the Effective Date of this
Participating Addendum, that have been approved by the Lead State, will not be
applicable to this Participating Addendum and will not be valid unless made in writing as
an amendment to this Participating Addendum, signed by the parties and approved as
required by the laws of the State of Louisiana. No oral understanding or agreement not
incorporated in this Participating Addendum is binding on any of the parties.

Assignment:
The Contractor shall not assign any interest in this Participating Addendum or State
Contract Number 4400013450 by assignment, transfer or novation without prior written
consent of the State. This provision shall not be construed to prohibit the Contractor
from assigning his bank, trust company, or other financial institution any money due or to
become due from approved contracts without such prior written consent. Notice of any
such assignment or transfer shall be furnished promptly to the State.

E. Termination:

The State of Louisiana has the right to terminate this Participating Addendum, State
Contract Number 4400013450, or any order issued pursuant to State Contract Number
4400013450 immediately for any of the following reasons: (a) misrepresentation by the
Contractor; (b) Contractor's fraud, collusion, conspiracy or other unlawful means of
obtaining any contract with the State of Louisiana; (c) conflict of contract provisions with
constitutional or statutory provisions of State or Federal Law; (d) abusive or belligerent

D
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conduct by the Contractor towards an employee or agent of the State of Louisiana; (e)

Contractor's intentional violation of the Procurement Code (La. R.S. 39:1551 et seq.)
and its corresponding regulations; or, (f) any listed reason for debarment under La. R.S.

39.1672.

Termination for Gause: The State of Louisiana may terminate this Participating
Addendum, State Contract Number 4400013450, or any order issued pursuant to State
Contract Number 4400013450 for cause based upon the failure of Contractor to comply
with the terms and/or conditions of this Participating Addendum, State Contract Number
4400013450, or any order issued pursuant to State Contract Number 4400013450
provided that the State shall give the Contractor written notice specifying the Contractor's
failure. lf within thirty (30) days after receipt of such notice, the Contractor shall not have
corrected such failure or, in the case of failure which cannot be corrected in thirty (30)

days, begun in good faith to correct such failure and thereafter proceeded diligently to
complete such correction, then the State may, at its option, place the Contractor in default
and this Participating Addendum, State Contract Number 4400013450, or any order
issued pursuant to State Contract Number 4400013450 shall terminate on the date
specified in such notice.

The Contractor may exercise any rights available to it under Louisiana law to terminate for
cause upon the failure of the State to comply with the terms and conditions of this
Participating Addendum, State Contract Number 4400013450, or any order issued
pursuant to State Contract Number 4400013450, provided that the Contractor shall give

the State written notice specifying the State's failure and a reasonable opportunity for the
State to cure the defect.

Termination for Convenience: Either party may terminate this Participating Addendum,
State Contract Number 4400013450, or any order issued pursuant to State Contract
Number 4400013450 at any time (1) by giving thirty (30) days written notice to the non-
terminating party of such termination; or (2) by negotiating with the non-terminating party

an effective date. The State shall pay Contractor for, if applicable: (a) deliverables in

progress; (b) the percentage that has been completed satisfactorily; and, (c) for
transaction-based services up to the date of termination, to the extent work has been
performed satisfactorily.

Termination for Non-Appropriation of Funds: The continuation of this Participating
Addendum, State Contract Number 4400013450, or any order issued pursuant to State
Contract Number 44OOO13450 is contingent upon the continuation of an appropriation of
funds by the legislature to fulfill the requirements of this Participating Addendum, State
Contract Number 4400013450, or any order issued pursuant to State Contract Number
44Q0013450. lf the legislature fails to appropriate sufficient monies to provide for the
continuation of this Participating Addendum, State Contract Number 4400013450, or any

order issued pursuant to State Contract Number 4400013450, or if such appropriation is

reduced by the veto of the Governor or by any means provided in the appropriations act or
Title 39 of the Louisiana Revised Statutes of 1950 to prevent the total appropriations for
the year from exceeding revenues for that year, or for any other lawful purpose, and the
effect of such reduction is to provide insufficient monies for the continuation of this
Participating Addendum, State Contract Number 4400013450, or any order issued
pursuant to State Contract Number 4400013450; this Participating Addendum, State
Contract Number 4400013450, or any order issued pursuant to State Contract Number
4400013450 shall terminate on the date of the beginning of the first fiscal year for which
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funds are not appropriated.

Contractor should be aware that our legislative process is such that it is often impossible
to give prior notice of the non-appropriation of funds. The State of Louisiana shall make all
reasonable efforts to give prior notice to Contractor of imminent Termination for Non-
Appropriation of Funds as soon as is practicable.

Governing Law:
This Participating Addendum, State Contract Number 4400013450, or any order issued
pursuant to State Contract Number 4400013450 shall be governed by and interpreted in
accordance with the laws of the State of Louisiana. Venue of any action brought with
regard to this Participating Addendum, State Contract Number 44Q0013450, or any order
issued pursuant to State Contract Number 4400013450 shall be in the Nineteenth Judicial
District Court, parish of East Baton Rouge, State of Louisiana.

Taxes:
Any taxes, other than State and local sales and use taxes from which the State of
Louisiana is exempt, shall be assumed to be included within the total cost.

lnvoicing and Payment:
Charges for products shall be invoiced by Contractor upon delivery. lf partial delivery of
a product order is made, Contractor may submit a partial invoice for the accepted
products. Contractor will invoice for shortages or replacement product upon delivery of
those items. Subject t'o prompt reconciliation by the State in accordance with the terms
of this Agreement and the product order, the invoice shall be paid thirty (30) days after
receipt of a valid invoice.

Electronic Vendor Payment Solutions:
The State desires to make payments electronically. The methods of payment may be
via the State's LaCarte card (procurement card), EVP method that converts check
payments to a Visa credit card account with unique security features and electronic
remittance notifications, or EFT payments sent directly from the State's bank directly to
the payee's bank. See Attachment lll for additional information regarding electronic
payment methods.

Late Payments:
lnterest due by a State agency for late payments shall be in accordance with La. R.S.
39:1695 at the rates established in La. R.S. 13.4202.

Public lnformation:
For the purposes of this Participating Addendum, the provisions of the Louisiana Public
Records Act (La. R.S. 44.1 et. seq.) will be in effect.

Contract Gontroversies:
Any claim or controversy arising out of this Participating Addendum, State Contract
Number 4400013450, or any order issued pursuant to State Contract Number
4400013450, shall be resolved by the provisions of Louisiana Revised Statute 39:1673.

Gode of Ethics: The Contractor acknowledges that Chapter 15 of Title 42 of the
Louisiana Revised Statutes (La. R.S. 42:1101 et. seq., Code of Governmental Ethics)
applies to the Contracting Pady in the performance of services called for in this

G.

H.

t.

J

K

L
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N.

participating Addendum, State Contract Number 4400013450, or any order issued

pursuänt tJState Contract Number 4400013450. The Contractor agrees to immediately

notify the State if potential violations of the Code of Governmental Ethics arise at any time

during the term of tlris Participating Addendum, State Contract Number 4400013450, or

any oider issued pursuant to State Contract Number 4400013450.

Right to Audit: The State of Louisiana Legislative auditor, federal auditors and internal

"uãitotr 
of the Division of Administration, or others so designated by the DOA, shall have

the option to audit all accounts directly pertaining to the contract for a period of five (5)

years from the date of final payment or as required by applicable State and Federal Law.

ilecords shall be made available during normalworking hours for this purpose.

Contractors Cooperation/C lose-Out:
The Contractor has the duty to fully cooperate with the State and provide any and all

requested information, docLlmentation, etc. to the State when requested. This applies

evèn if the Contract is terminated and/or a lawsuit is filed. Specifically, the Contractor shall

not limit or impede the State's right to audit or to withhold State owned documents.

Commissioner's Statements :

Statements, acts and omissions made by or on behalf of the Commissioner of

Administration regarding this Participating Addendum, the Contract, any Contractor and/or

subcontractor of the Contractor shall not be deemed a conflict of interest when the

Commissioner is discharging the Commissioner's duties and responsibilities under law,

including, but not limited, [o the Commissioner of Administration's authority in procurement

matters.

lnsurance Requirements:
Contractor will be required to provide the State of Louisiana with certificates of insurance

effecting coverage(s) required, in accordance with Attachment lV: lnsurance

RequirJments foi iontractors of this Participating Addendum. The Contractor shall

maintain the insurance as shown in Attachment lV: lnsurance Requirements for

Contractors of this Participating Addendum for the full term of this Participating Addendum

and State Contract Number-4400013450. Failure to comply shall be grounds for

termination of this Participating Addendum and State Contract Number 4400013450.

6. Louisiana Pricing Schedule ("LAPS") Gontract

State Contract Number 4400013450 has been designated as a Louisiana Pricing Schedule ("LAPS')

contract and LAC 34.V.170g must be followed by Louisiana purchasing entities utilizing the contract.

7. Primarv Gontacts

The primary contact individuals for this Participating Addendum are as follows (or their named

successors):

o

P

o.

Page 6 of 19



Name Vanessa Derks
Address 901 44n Street SE

Grand Rapids, Ml 49508
Telephone 616-698-1637
Fax 616-246-4918
E-mail vderks@steelcase.com

Name Felicia Sonnier
Title Assistant Director-Purchasi ng
Address Office of State Procurement

P. O. Box 94095
Baton Rouqe, LA 70804-9095

Telephone 225-342-8029
Fax 225-342-9756
E-mail fe I icia. son n ier(@l a. q ov

The Parties will keep and maintain current at all times a primary point of contact for administration of
this Participating Addendum.

8. Subcontractors

All Steelcase dealers and resellers authorized in the State of Louisiana, as shown on the dedicated
Steelcase (NASPO ValuePoint) website and in Appendix 11.1., are approved to provide sales and
service support to participants in the NASPO ValuePoint Master Price Agreement. The Steelcase
dealer's participation will be in accordance with the terms and conditions set forth in this Agreement.

9. Purchase Order lnstructions

All orders should contain the following (1) Mandatory Language "PO is subject to NASPO ValuePoint
Contract # MA147" (2) Your Name, Address, Contact, & Phone-Number (3) Purchase order amount,
and itemized list of accessories of the service contract. Please channel your PO through one of our
authorized resellers so they can arrange for proper ordering and installation of your unit.

Orders can be made out to an Authorized Steelcase Dealer listed in Attachment ll

10. Price Aqreement Number

All purchase orders issued by purchasing entities within the jurisdiction of the Participating Addendum
shall include the Participating State Contract Number. 4400013450 and the Lead State price
agreement number: MA.147.

This Participating Addendum and the NASPO ValuePoint Master Agreement together with its exhibits,
set forth the entire agreement between the parties with respect to the subject matter of all previous
communications, representations or agreements, whether oral or written, with respect to the subject
matter hereof. Terms and conditions inconsistent with, contrary or in addition to the terms and
conditions of this Participating Addendum and the NASPO ValuePoint Master Agreement, together with
its exhibits, shall not be added to or incorporated into this Participating Addendum or the NASPO
ValuePoint Master Agreement and its exhibits, by any subsequent Purchase Order or othenruise, and
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any such attempts to add or incorporate such terms and conditions are hereby rejected. The terms and

coñditions of this participating Addendum and the NASPO ValuePoint Master Agreement and its
exhibits shall prevail and govern in the case of any such inconsistent or additional terms.

lN WITNESS WHEREOF, the parties have executed this Participating Addendum as of the date of

execution by both parties below.
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Contractor: Steelcase lnc.Participating State: State of Louisiana

l\ì Sso'nu¡

L.
NameName: Paula Tregre

Title I \Title: Director of State Procurement

Dates\ar\rtDate
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Attachment I

Products and Discounts

iIASPO YåluePo¡nt - ñlAl+? - StätE of Louisi¡na Pårt¡c¡pät¡ng AgreËmÊnt
Sterlc¡se ProduGl ¡nd D¡scount Summar¡ - trelisered È lnstillèd
Stc¡lc¡<¡ f¡¡GÈ I ¡<t l*ß

ila¡.2018 $r-
*Ffì nnt

s50,001-
*lñn nn 1t50K.

gtslaDi Fún¡túr+ and AGGessories
Monolilhio 5{Etims É Acce6sol¡et
Auen¡r- Séries 9000 E3.E9t1 88.7+Z or more-
Answêr. Unie ltclOtÊ BinslShÊlves. Universel Süsìem Vorksurfäces. ouo Storåqe wl Anst'ter E1 Êt)1 Ê¿l l[|'l ñr ñö]È''
K¡ck Sustêms. Ts B¡ns ü Shelves. Ts Vorksurfåces É1 t;t)a 6l tif z or mÕrê-

Ståndård L¡oht¡no. Ut¡l¡tü L¡ohtino tit 5/ 6Z ti8'¿ or mole-
Adi Tåbles - Sef¡es ã +a.t +s bbz or motÊ-

Frème ånd T¡le û Aooessor¡es
Answer- MontådÞ Un¡u hclOtc B¡nslshelues- Unieersål Sustem Vorhsurfàces. Un¡u SusìÊm Whsf-Vood. truo Stofàoe t¡l Ans,rJer û( 6l.E7Z 84.702 or moae''
K¡ck SüstÊms- Ts Blns & SheluÊs. Ts Vorksurfåcês Êl Ê77 ßl Ê7.l ñr ññrê''
Ståndård Lidht¡no. Utilitü Liohlino EI EIz tZ Ë8:¿ Õr hõrÈ-
Adi Tàbles - Ser¡ês 5 +T U¡I 4g hb.l ôf morÊ-
Eålånce oÍ vof ktools Pfoducls f w¡th some E*oeDt¡onsl. Fr¡uäcu. BoltomlrnÊ. Ltu LrnÊåf. LEU Pefsonå|. LEU $helt. unde¡lrne +3 ¡l+-ãllz of morÊ-
Seåtanr
ProtÉqÉ. Plåqer E3 E9.r E¿t Ê02 EÊ Ê22 or more'
Criterion 63.6S'l 63 69',l Ê3-69i¿ o¡ möle'
{62 LeàD 53.597l 5+.802 55.612 or more'
medi¿:sceDe, Brodu Lounqe, B FreÞ, [Jmåmi 3E 1121 39 457 39 45t{ or more'
{6+ Leèp VorK Lounge 44.50'l 45.51'.l 46.52i4 or mofe'
+g? Càchet. 490 Moue. Node. Node He¡lth 17 6:tz. 49 557 nr mnr¡'
Amiå, Think. RPplr 6t.oÈ, 50.56'¿ 5l 5?;l or more'
StêelceSe Ser¡es I 49.05,l 50.082 51.572 or more"
Beslure 5û 0Êz 6û 5Êz 51 572 ôr more"
Aspekt, Curå, Leelå. Mðl¡Þq M¡trå, NÊ¡ghbor, Outlook Ellp1ess, OullooK H¿wìhorne, Outlooß Jårråh, UutlooR NlKRo, UullÕoK Sequolå,
Siesle. Tåuå. Re0àrd. Ve¡oe. Sorrel. H-ìenz. EmDôth. Mine¡el, Su¡round. B¿lanoê of Heållh 39.4ãz 41.4711 41.+7i10f more"

Dob¡. ¡?i, Kèrì, Q¡vi 45.5t,,l 46.52'/. 47.532 or morÊ"
rl¡r St¡cker lll- B¡l¡nc¡ of Sleal 52.5EZ 53.59;¿ ã+.602 or more"

S¡ento, Alcoue, Coll¡bor¡lion. E¡cap¡de, M¡nqle. Oriånr, Snodgrrss {7+ Vood, Terr¿zo, Topå2, Bålånce of Vood 16617- 17 63'z 47 53t¿ or möre"
B¡,Ji. Cåmpf ¡re, trråw.,ràoK,.Jenn!|, S0oop, Shorlcut, Uno, L¡ncoln, Euo9, ålrght, Sênger, Eàlånce ol l urnstone 18.5+r1 62.8811 52.88i¿ or morê"

Thoughtful, To9Êther, Topo, Eindu, Chord, Ene¿, Enea Lottus, Keth¡un,
LescTh¡nFl,Je, E¡l¡nqe of Coalesse

1E,EE1 {5.512 +8.52i10r mof e"
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Attachment I

Products and Discounts (continued)

lla¡.2018

of
or

11.47't!o¡Arm, E*change, Park, Senz¡, Valdorf, Neighbor. Opus,Tava, Sgnc, OuerbedFrPesìånd¡ng, Chårt BoH,

or
Él
or

5Ë.62i4ëtã2.88'¿ E8.EZi¿,Adi Tâbles - Ahtouoh

4Ë.8?i/:at45.512
FrêeTE. able EneåEne¿, Loìtus, Ständ, Holg trå9.Circè,Bob, tr¡Êkmån, t GH-1,OÊnizen,AuCoalesse Auon,Låil, Bållet,Awåil, B¡Í,

BålànceTlees,SoftSidew¿lk, Train,Sw¡tch,Leaf,Potrero415,P¡sserelle, Sebàstopol, Sfu/_lFleun¡on,Montâtå850,Millb¡¿e,

57.Ê32 59.652 or

o1

or
or

AcoessoriÉE, êno Vhiteboårds, Lo'r., ProfilÊ Floor, PrÊmium \rrhiteboårds, Priuacg Valls, PV LSG Fråming, QT Pro'

of 5lze.ordelcombined thelor FUrpose defininq
b¡sis.on FroieÊnbq-proiÉct

Steelcase Steel ¡nd Vood Ptioe LIEIE: Nev', Ploducìg, eno
Steelcåse Vorkìools Ptice Li5t5: New Ptoducts'
Turnsìone Prioe Llsls: New Ptoduots
Êoalesse P¡lce Llsìs: New Ploducts, Ar¡u, Ë¡tl H¿nsen
Steelcase Heàlth Price LiEts: Neì,¡ Pfoducts.
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Attachment I

Products and Discounts (continued)

YåluËPo¡nt - llÄllT - Stãle ol Louis¡åne Part¡c¡p¡ting.Égreemenl
Product and O¡scount súmmart - olop ShlF

st.t60 000
tou.uu ¡.
1ß0.000 tfE0KoHàt.2018

Sr$temi Fu¡oltrre ¡¡d Aooessof¡ej
ûonof¡tNô sGlåß ù Aocâtsorlêg

88 AgZ 71722 73 712, ôa ñÒtÞ"
8A 87'l 69.702 or hore"An<uår lln¡u ltêrOtd B¡nrlshÉluêE- llniuêrç¡l Sustem 1À/orksurf¡ces. Duo Stol¿oe wl Answet
EE 67v- 66-6l,i or more-'l(lôk Su<lêm< T< Eins & Shelueç Ts Vorksurfäces
aa 67tz 67-Ê82 or more"slåñdård L¡dhtlnd Utlli?ü L¡dht¡nd
53 û{iz 5{-5ãZ of more-Ad¡ T¡blês - SÞr¡es 5

Answer &

ßß ß72 Â7 ß82 ñr ññrÈ"Ståndård Liohtino. Uì¡litr Liohtino
83 Ítlt 5¡1 557 ôr morê"Adi T¿bleg - Series 5
tÊ tsz 19 507 ôa hôré''Bålånae of Vorktools Produots fw¡th some EfioeÞtlonsl, Prluåcü, Boìtomllne, LED Llneår, LEO Pêrsonå1, LED Shelf, underline

¡tino
õ8.5Sil 59.80:¿ 61.622 or morÊ''?rotóoÉ. Plå[er
68.69r¿ 68.692 Ê8.Êgz or more';riterlon
58.597{ 59 80,z 60 612 or more'f62 LeàD

44-¿l5z or more'mêdiâ:soåDe. Brodq Lounqe. B F¡ee, Umaml +3.4+Z

{9 507f 5051:z 51.522 or more'15{ Le¡p Vork Lounge
52.53:l ã3.54z 54.552 or more'f87 Cåoh.t. +90 Moue. Node. Node Heålth
66.06n 65.5Èz 56.572 or mole'Ami¿, Think, Beplu
64.O51z ã5.06'¿ 5G.572 or more'Steelo¡se Serle¡ I
55.0811 55.ãEZ 56.8?i¿ or more'Eesture

+6.172 ¡16.¡l7t1or more'Aspekt, Cura, Leela, M¿llbu. Miträ, Nelghbor, Outlook E*press, Outlooh Hawlhorne, Oullook Jer¡h, Outloof Nikko, Outlook Sequolä, Siesle, Tâuå,

Reo¡rd. Veroe. Sonel. X-tcnz. EmDâth. Mlnel¿|. Sunound. Balånoe of Heållh
14-15'/l

50.5t,2 ã1.62:t 52.532 oI more'lobl- O¡ui
57 58t 5S-6ûz or morÊ-'r* Sr¡ok¡r lll El¡l¡m¡ af 3¡r¡l

52.532 or more"171 50.51:,t 62.53:l

B¡el. CrmDfir?, Cr.w. Jàok, JennU. Sooop, thortoul Uno, L¡nooln, Buoy, rlight, Sawger. Brlance ol Turn:lono 65.5112 57.682 57 58i¿ or more"

64617 õ0.5t2 51.52i¿ or more"
Cotlêesc A¡lor, At,.|åh, BiB, Eob, C¡på, Ciroå, Coup., D¡vos, Euåneåu, Hotu, JoGl, Lrgunlt¡s, M¡33åud, Mlllbl¡r. Monlåra650, P¿sgerellt, Fìipple,

Sidewalk, SV_l.Swathmore. SÍrltoh. Thoughtful, Iogether, Topo, Visalia. Eindu, Chord, Ene¿, Ene¡ Lottus, KðthrIn, LoÍ, Låsì M¡nute, Emu colleotion,

Vr¡DÞ. LegThånFive, Bâl¡nca ol Co¡lgrtr

ÊA A7z ñ. hñrê''66.G?z]k Fr.ert¡ndlno
ÊÊ ß72 ß9 ?nz or morÊ''AnEw.r Ffaesìåndino. uniuer¡¡l Prde¡t¡l¡.UnlcÍ¡¡lT¡ble¡
5flã12 55 OBz dr môrÉ''c:sc¿oe. Fr¡meOne. D¡vlslo Sorçens

Ã7 EEz 5g ßOz ör ñóré'BÊåm. Eålånoê of SìË.loås. Sl.cl:onlext.
B? B:12 6¿l EEi¿ ör mÒrê-'

allÊ1.2 E3 E¡li¿ Õr more''

4Ê.4?z or++.+5/ 48.17.t
Hà'xthorn,Outlook Outlook Jârr¡h, Sleste, Tåqå,Sorel,Folio, Våldorf,Aspekt, Mitrå, Outlook, Scquolå, Flegård,Leel¿,A¡nsleg, Oècenport,

HeålthBålånce ofBoH,Chärt Tåbles,Mobile OverbedPooket. Pårk, Sen¡¡,Ellohångê, Opus,V¡ldof, Nêlghbor F eêstèndlng,SUnc, FlelåU,qrm,

5¿ 53:
îeotà:tctDÊ. I nfeèo rtoof rowFf.ÐqãoEÐEfres.rr(wura.Þ rrËr
Adl Tâbles. Oloou

ñß ngz õr morÞ'86.572Ad¡ Tåbles - Miqråtlon
ñlã2v 54 552 Òr môró't erb

Elèments 5{.582 or more'
62 632 it ñôtè'
57.58i¿ or morÊ'
5¡l5stz or more'

of Turnglone
Tåbles

Þ0.Þlz 5't.az't 52.53i4 of mora& Bunnrr Tåblcr. Un¡u Pr¡urcu Modcalq sch
57.582 Ê1.Ê2:l 61.622 or more"Adi Tåbles - Aklouch

50.517 6061il 51.52i¿ or more"Coalesse Au Lå¡t, Avon,,qwåit, Bållet, Bix, Bob, Circà, tren¡¡en. Oiekman, E-Tåble 2, Eneå, Enea Lotlus. Free Slånd, GH-l, Holq Da!1, Host, Lågun¡làs,

Millbråe, Montåt¡680, Påsserelle, Potrero{15, Fìeunion, Seb¿stopol, Side'.Jàlk, Sofl Le¡f. SV-1, Sw¡lch, Tr¡in, Trees, B¿l¿nce of Coålesse
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lcl¡t, 2018 $t-$50.000
$Þu,uuÈ
afin nnn ¡t50K.

TS 200 Ser¡es L¿terðls, Overfile Cabinets, Eålance of SteÊl 5t.5AZ Þ8.!UZ 59.60i¿ or more''

Ts Fixed Pedesl¡ls. TS LäterålE. Ts Mob¡lÊ Pedeslàls, Ts Tower Too, Ts Underworksurfåce Låterå 60 Glz E2.E31l 63.6{i¿ or more"

Cåbinet5. Cåbinels, Univ Ê2Ê3:l 63.64r¿ Ê4.662 or more''

86.67;Z 5A t5i4 69.?02 or more''
50.5t2 82.53'/l 52.ã3zot trorc'

Currencu P¡ubeck Biui Tour. Eål¡nce of TurnEtone E3 542 57-58iz or more''
44 452 1Ê4lz 46-47i¿ or more''

NÊw 50.Þtz EO.612 51.522 ol more''

EXCEPTtOi¡S

. Steelcåse lÀJorktools Ptlce Lists: New Producls.

. Turnstone Price L¡slsr Net{ Produats

. Co¡leEse Price Lisìs: New Producls, Arzu, Cårl H¿nsen

. Steelcåse Heålth Prloe Lists: New Products.

OT}IEF
. Oily orders lrom Steelaase Steel, Steelc¿se Vood, ¿nd Sìeelcase Vorktools Pt¡ce L¡sts mðg be combined for lhe putpose of defining order size
, Terms ¡nd Conditions for the deliver! ànd instållål¡on of ¿rohiteclurêl products will be negotiated on å pro¡eot-b9-Pro¡ect bàs¡s.

Attachment I

Products and D¡scounts (continued)
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Desiqn and lnstallation Services:

. 5%o of list for install
o 2o/o of List for design (if project is cancelled, dealer can still invoice 2Yo of List for design)

General Terms & Exclusions:
o Install hours are 8- 5 M-F
. Night weekends holidays extra and quoted by the project
. The job site shall be clean and free of debris prior to installation
o Free access to buildings must bè granted
o Labor cost may be adjusted if trucks cannot unload directly at the building site
o Police or security to be provided by the owner if we are to block sidewalk/driveway/street

because of location of the dock/doors
o Elevator access w/o other trades to speed up install and reduce our expenses
o Other trades should be out of the space

o Secured lock and key storage if the project cannot be completed must be supplied at the site by
the customer. If The dealer must remove product and retum later, additional fees will be incurred

o If the dealer must make multiple trips because the building is not ready, or blocked by other
trades people, additional fees may be incurred

o Customer to supply a licensed electrician to connect all power hard wired connections
o Storage fee of $ 1 .20 cents per sq. ft. per month and per month for any fraction of the month after

30 days. Must provide minimum 5 business days' notice to remove items from storage. (i.e. 200
sq. ft. for 30 days: $240. Next l-30 days is $240).
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Attachment ll
Participating Dealers

II.1. LIST OF PARTICIPATING STEELCASE DEALERS

Additions to and/or deletions from this list may be requested at any time by Purchasing Agency with
written notice to Steelcase. Purchasing Agency may delete a Dealer by providing thirty (30) days
written notification to said Dealer and sending a copy of such notification to Steelcase.

Name Address City/St zip Phone # Website

M. L. Bath
Co., Ltd.

610 Market
Street

Shreveport,
LA

71101 318 221 7141 .mlbath.com/

M.L. Bath
Co., Ltd.

309 North
4th Street

Monroe, LA 71201 318 361 9986 www.mlbath.com/

Frost-
Barber
lnc.

9322
lnterline
Avenue

Baton
Rouge, LA

70809 225 926 5000 www.frost-barber.com/

Barefield/
Workplace
Solutions

401 St.
Joseph St.

New
Orleans,
LA

701 30 504 522 9558
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II.2. SAMPLE PARTICIPATING DEALER LETTER

Date:

To:

Subject:

Participating Dealer

The State of Louisiana - Cooperative Contract Addendum
CDANumber:

This letter is to confirm that effective as of the date of signature below, your company intends to become a Participating Dealer ("Dealer")
in the Cooperative Contract Addendum ("Addendum") between the State of Louisiana and Steelcase that became effective
20

In order to qualiff as a Dealer under the Addendum, a signature is required on this letter to show that your company will abide by the
Addendum's terms and conditions. Accordingly, please review carefully each page of the attached Addendum, which contains paragraphs

that apply in whole or in part to your activities as a Dealer under the Addendum. By executing this letter, your company becomes a party
to the Addendum, is legally bound by the Addendum, and assumes liability for its activities and performance under the Addendum.

For avoidance ofdoubt, Dealer hereby recognizes and agrees the following:

l. Dealer will be the sole and only direct responsible for the obligations contained in Section 5(I) ELECTRONIC VENDOR
PAYMENT SOLUTIONS of the MODIFICÄTIONS AND/OR ADDITIONS TO THE MASTER AGREEMENT of
the Addendum. Dealer agrees that in no way, or under any circumstances, shall this obligation be a responsibility of
Steelcase.

You may terminate your participation in the Addendum at any time by sending written notification to Steelcase and to the State of
Louisiana at the addresses shown in the signature blocks of the Addendum. Termination will be effective thirty (30) days after receipt of
such letter by Steelcase. However, termination shall not affect orders placed before the effective termination date.

Please have an authorized representative ofyour company sign in the space provided below. Keep a copy ofthis letter and the Addendum
for your records and retum this letter to quotes@steelcase.com.

Accepted:

Dealer: By:

Address: Printed

Address: Title:

Address: Date:

THIS OFFER EXPIRES WITHIN NINETY (90) DAYS OF THE DATE OF THIS LETTER
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ATTACHMENT lll - Electronic Vendor Payment Solutions

In an effort to increase efficiencies and effectiveness as well as be strategic in utilizing technology and resources for the

State and Contractor, the State intends to make all payments to Contractors electronically. The LaCarte Procurement Card

will be used for purchases of $5,000 and under, and where feasible, over $5,000. Contractors will have a choice of
receiving electronic payment for all other payments by selecting the Electronic Vendor Payment solution (EVP) or

Electronic Funds Transfer (EFT). If you receive an award and do not currently accept the LaCarte card or EVP or have

not already enrolled in EFT, you will be asked to comply with this request by choosing either the LaCarte Procurement

Card and/or ONLY one (1) of the following options: EVP or EFT. You may indicate your acceptance below.

The LaCarte procurement Card uses a Visa card platform. Contractors receive payment from state agencies using the

carcl iu the same tnanner as other Visa card purchases. Contractors cannot prooess payment transactions through the credit

card clearinghouse until the purchased products have been shipped or received or the services performed.

For all statewide and agency term contracts:
o Under the LaCarte program, purchase orders are not necessary. Orders must be placed against the net discounted

products of the contract. All contract terms and conditions apply to purchases made with LaCarte.

o If a purchase order is not used, the Contractor must keep on file a record of all LaCarte purchases issued against

this contract during the contract period. The file must contain the particular item number, quantity, line total and

order total. Records of these purchases must be provided to the Office of State Procurement on request-

Evp method convefts check payments to a Visa credit card thereby strearnlining payments to your organization.

ñft-icipants receive a credit card account number with unique security features. This card will have $0 available funds

until an invoice is approved for payment. As payments are approved, electronic remittance notifications are sent via email

along with upprouui to charge the card for that amount. EVP requires no change to current invoice procedures; it is

secure, and does not require your bank information. Charges may apply.

EFT payments are sent from the State's bank directly to the payee's bank each weekday. The only requirement is that

you nãve an active checking or savings account at a financial institution that can accept Automated Clearing House

(ACÐ credit files and remittance information electronically. Additional information is available at:

site.p!f.
To facilitatc this payment process, you will need to complete and return both EFT enrollment forms found at:

osrapÆorms/Fo$ìLgJpx and

If an award is rnade to your company, please check Pa)¡ment Type Will Accept Alread), enrolled

which option you will accept or indicate if you are LaCarte

already enrolled' 
choose oNLy one (l) of the following options:

Pa)¡urent T)¡pe Will Accept Already enrollcd
EVP
T,TT

Printed Name of Individual Authorized

Authorized Signature for payment type chosen

individualEmail address and phone number of authorized
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ATTACHMENT IV
INSURANCE REQUIREMENTS FOR GONTRACTORS

The Contractor shall purchase and maintain for the duration of the contract insurance against claims for injuries to
persons or damages to property which may arise from or in connection with the performance of the work hereunder by the
Contractor, its agents, representatives, employees or subcontractors.

A. MINIMUM SCOPE AND LIMITS OF INSURANCE

1. Workers Compensation
Workers Compensation insurance shall be in compliance with the Workers Compensation law of the State of the
Contractor's headquarters. Employers Liability is included with a minimum limit of $500,000 per accidenUper
disease/per employee. lf work is to be performed over water and involves maritime exposure, applicable LHWCA,
Jones Act, or other maritime law coverage shall be included and the Employers Liability limit increased to a
minimum of $1,000,000. A.M. Best's insurance company rating requirement may be waived for workers
compensation coverage only.

2. Commercial General Liabilitv
Commercial General Liability insurance, including Personal and Advertising lnjury Liability, shall have a minimum
limit per occurrence of $1,000,000 and a minimum general aggregate of $2,000,000. The lnsurance Services
Office (lSO) Commercial General Liability occurrence coverage form CG 00 01 (current form approved for use in
Louisiana), or equivalent, is to be used in the policy. Claims-made form is unacceptable.

3. AutomobileLiabilitv
Automobile Liability lnsurance shall have a minimum combined single limit per occurrence of $1,000,000. ISO
form number CA 00 01 (current form approved for use in Louisiana), or equivalent, is to be used in the policy. This
insurance shall include third-party bodily injury and property damage liability for owned, hired and non-owned
automobiles.

B. DEDUCTIBLES AND SELF.INSURED RETENTIONS

Any deductibles or self-insured retentions shall be declared to the Agency. The Contractor shall be responsible for all
deductibles and self-insured retentions.

C. OTHER INSURANCE PROVISIONS

The policies are to contain, or be endorsed to contain, the following provisions:

1. General Liability and Automobile Liability Coverages

a. The Agency, its officers, agents, employees and volunteers shall be named as an additional insured as
regards negligence by the contractor. ISO Form CG 20 10 (current form approved for use in Louisiana), or
equivalent, is to be used when applicable. The coverage shall contain no special limitations on the scope of
protection afforded to the Agency.

b. The Contractor's insurance shall be primary as respects the Agency, its officers, agents, employees and
volunteers. Any insurance or self-insurance maintained by the Agency shall be excess and non-contributory
of the Contractor's insurance.

c. Any failure of the Contractor to comply witþ reporting provisions of the policy shall not affect coverage
provided to the Agency, its officers, agents, employees and volunteers.

d. The Contractor's insurance shall apply separately to each insured against whom claim is made or suit is

brought, except with respect to the policy limits.

2. Workers Compensation and Employers Liability Coverage

The insurer shall agree to waive all rights of subrogation against the Agency, its officers, agents, employees and
volunteers for losses arising from work performed by the Contractor for the Agency.
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3. AllCoverages

a. Coverage shall not be canceled, suspended, or voided by either party (the Contractor or the insurer) or

reduced in coverage or in limits except after 30 days written notice has been given to the Agency. Ten-day

written notice of cãncellation is acceptable for non-payment of premium. Notifications shall comply with the

standard cancellation provisions in the Contractor's policy.

b. The date of the inception of the policy must be no later than the first date of the anticipated work under this

contract. lt shall provide coverage for the duration of this contract and shall have an expiration date no earlier

than 30 days after the anticipated completion of the contract. The policy shall provide an extended reporting

period of not less than 24 months from the expiration date of the policy, if the policy is not renewed. The

policy shall not be cancelled for any reason, except non-payment of premium.

c. Neither the aeceptance of the completed work nor the payment thereof shall release the Contractor from the

obligations of the insurance requirements or indemnification agreement.

d. The insurance companies issuing the policies shall have no recourse against the Agency for payment of
premiums or for assessments under any form of the policies'

e. Any failure of the Contractor to comply with reporting provisions of the policy shall not affect coverage

provided to the Agency, its officers, agents, employees and volunteers.

ACCEPTABILITY OF INSURERS

All required insurance shall be provided by a company or companies lawfully authorized to do business in the
jurisdiition in which the Project is located. lnsurance shall be placed with insurers with a A.M. Best's rating of A-:Vl
or higher. This rating requirement may be waived for work:rs compensation coverage only.

VERIFICATION OF COVERAGE

Contractor shall furnish the Agency with Certificates of insurance reflecting proof of required coverage. The

Certificates for each insurance policú are to be signed by a person authorized by that insurer to bind coverage on its

behalf. The Certificates are to be received and approved by the Agency before work commences and upon any

contract renewal thereafter.

Upon failure of the Contractor to furnish, deliver and maintain such insurance as above provided, this contract, at the

eläction of the Agency, may be suspended, discontinued or terminated. Failure of the Contractor to purchase and/or

maintain any required insurance shall not relieve the Contractor from any liability or indemnification under the

contract.

F. SUBCONTRACTORS

Contractor shall include all subcontractors as insureds under its policies OR shall be responsible for verifying and

maintaining the Certificates provided by each subcontractor. Subcontractors shall be subject to all of the requirements

stated herein. The Agency reserves the right to request copies of subcontractor's Certificates at any time.

G. WORKERS COMPENSATION INDEMNITY

ln the event Contractor is not required to provide or elects not to provide workers compensation coverage, the parties

hereby agree that Contractor, its owners, agents and employees will have no cause of action against, and will not

assert a õtaim against, the State of Louisiana, its Departments, agencies, agents and employees as an employer,

whether pursuant to the Louisiana Workers Compensation Act or otherwise, under any circumstance. The parties

also here'by agree that the State of Louisiana, it's Departments, agencies, agents and employees shall in no

circumstance be, or considered as, the employer or statutory employer of Contractor, its owners, agents and

employees. The parties further agree that Contractor is a wholly independent contractor and is exclusively responsible

for its employees, owners, and agents. Contractor hereby agrees to protect, defend, indemnify and hold the State of

Louisiana, its Departments, agencies, agents and employees harmless from any such assertion or claim that may

arise from the performance of this contract.
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H. INDEMNIFICATION/HOLD HARMLESS AGREEMENT

Contractor, to the extent of damage or injury caused by its own acts or omissions agrees to protect, defend,

indemnify, save, and hold harmless, the State of Louisiana, all State Departments, Agencies, Boards and

Commiséions, its officers, agents, servants, employees, and volunteers, from and against any third party claims,

damages, expenses, and liabitity arising out of injury or death to any person or the damage, loss or destruction of any

property which may occur, or in any way grow out of, any negligent act or omission or willful misconduct of Contractor,

its agents, servants, and employees, or any and all costs, expenses and/or attorney fees incurred by Contractor as a
result of any claims, demands, suits or causes of action, except those claims, demands, suits, or causes of action

arising out of the negligence of the State of Louisiana, all State Departments, Agencies, Boards, Commissions, its

officers, agents, servants, employees and volunteers.

Contractor agrees to investigate, handle, respond to, provide defense for and defend any such claims, demands,

suits, or causes of action at iis sole expense and agrees to bear all other costs and expenses related thereto, even if

the claims, demands, suits, or causes of action are groundless, false or fraudulent.
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