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1.0 How to request access?

Step 1: Fill in Microsoft form

1A : User with Microsoft/Outlook 1B : User without OneDrive, Xbox live, Microsoft or Outlook
Account Holder Account

(provided by your work to use with office 365
or other Microsoft services)11

Proceed to next step ﬂ Use existing email address and register at Microsoft platform HERE

B Microsoft E® Microsoft B2 Microsoft
< - , « fomeone@example.com
omeone@example.com
Create account Créate account
Create a password We need justa fitle moreinfo o set up your
komeone@example.com account. Your date of birth helps us to provide you
Enter the p you would like to with age-appropriate settings.
account. Countryivugion
Use a phone number instead Ny, s
fereate password
Get a new email address Birthdate
Show password Month v Day ~ Year
= T
s A4
B% Microsoft 8= Microsoft

« fomeone@example.com

Verify email .

& pomeone@example.com

Create account

o Enter the code we sent to fomeone@example com
Tap on the arrows to rotate the image If you didn't get the email, check your junk folder or
try again.

Enter code
C 5 1 would like information, tips, and offers about
Microsoft products and services.
A
¢ s Next means that you sgvee o the Mot Seces
2 and prrvacy and cookes statement

Click HERE to request access

Step 2: Click and Access to APAC Design Resources

An notification email will be sent to your inbox, Junkbox or spam. Click “APAC Design Resources”.

Hello,

Go To APAC Design Resources

Microsoft

Step 3: Login to APAC Design Resources

Refer to the figure and click to login

Welcome to SharePoint Online

R A 4 WO S A A o S S 550 9 For 1B user
organization. By signing in you allow Steelcase Inc. to use your basic profile (name and email address) in

accordance with their privacy statement. Steelcase Inc. has not provided links to their terms for you to

Teview, You can remove these permissions at myapps.microsoft.com

[ .. Microsoft account ]

. i Sign in with the account you use for OneDrive, Xbox LIVE, Outiook.com, or other Microsoft
B services.

Organizational account
n Sign in with the account provided by your work or school to use with Office 365 or other

Microsoft services.

Don't have either account? Create a Microsoft account, it's quick and easy! %

Legal | Privacy

For 1A user



https://signup.live.com/signup?lcid=1033&wa=wsignin1.0&rpsnv=13&ct=1618377161&rver=7.0.6738.0&wp=MBI_SSL&wreply=https://account.microsoft.com/auth/complete-signin?ru%3dhttps://account.microsoft.com/?refd%3Dlogin.live.com%26ru%3Dhttps://account.microsoft.com/?refd%3Dlogin.live.com&lc=1033&id=292666&lw=1&fl=easi2&mkt=en-US&lic=1&uaid=30ffb3b244df4d729d77580167741a6e
https://forms.office.com/Pages/ResponsePage.aspx?id=0g-XuT8QM0iHiWiA5HWAnanrVqUIrJhBqyMvCvnEechUQUcyMUwxMVoyR1MwME43NjlTSTRGTU42WSQlQCN0PWcu

2.0 Microsoft Account Safety

Microsoft or your organization may need you to download the Microsoft Authenticator
application on your phone for account security purposes. A window notification of
‘Keep your account secure’ will appear on your PC or laptop. Follow the below steps
after install.

On your PC/laptop On your phone

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Start by getting the app V

~
v On your phone, install the Microsoft Authenticator ap

After you install the Microsoft Authenticator app on your device, choose "Next".

I want to use a different authenticator app

Lwant to set up a different method

Microsoft respects your privacy

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select “Work or school”.

Lwant to set up a different method

&y

Peace of mind for your digital life

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authentical
app with your account.

After you scan the QR code, choose "Next"

Back Next




